
Sample Letter to Parents of Participants 
 
[Insert Date] 
 
Dear Parent(s): 
 
Your student has signed up to participate on [insert program name].  [Insert description of program and 
location].  This Rhodes College Off-Campus program is being led by [insert program leader(s) names and 
qualifications]. 
 
For your student’s successful completion of this program, he/she will receive [insert course names, 
credits, related field experience, etc.] 
 
The cost of this program is [insert total program cost].  This cost includes [insert what the cost includes].  
Your student will be responsible for these additional expenses: [insert what the total cost does NOT 
include].  
 
[Insert the payments schedule, deposit information and deadline, etc]. 
 
The Buckman Center for International Education at Rhodes College oversees all faculty/staff-led Off-
Campus Programs.  They have created a Pre-Departure Guide for your student’s use, and a Family Pre-
Departure Guide for your use.  These materials include information on academic planning, health issues, 
student conduct and safety, as well as other general issues related to studying abroad.  We encourage 
you to read and discuss these documents with your s
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